
Customer Sales Report 
 

 

Create a customer Sales Report with the following information 

 

1. Open WSGOODS Database 

 

 

2. Create a customer Sales Report with the following information 

 

 
 

 



Orders Report Using a Query 
 

1. Create a report that looks similar to the following 

 
 

2. The report structure looks like the following 

 
 

3. To accomplish this create a Query containing Customer Number, Store 

Name, Order Number, Sales rep, and Credit Limit.   



Query and Report Exercise 

 

Problem Scenario:  Store’s that place orders have the potential to purchase additional 

products in the future. List the number of orders the stores have made. 

 

An example layout should look similar to: 

 Store Name         Number of Orders 

 Ace Hardware  5 

 Jack’s Flowers  25 

 

Step 1 – Open the WSGoods database. 

 
 

Step 2 – Create a Query to be used to generate a report. 

 

Step 2-1 Choose a new Design Query in “Design View”. 

 
 

Step 2-2 Add the Customer, Orders, Line Items and Items tables to the query 

 

 



 

 

 

 

 

Step 2-3 Add the Customer Number and the Store name fields from the Customer Table. 

              Add the Order Number field from the Order table.   

 Note: to display the totals line ViewTotals 

 
 

Step 2-4 Add the Totals row to the Query (ViewTotals) and change the Order Number 

to Count. 

 

 
 

Step 2-5 Review the results in datasheet view 

 

 
 

Step 3 – Create a report 

 

Step 3-1 Start the “Report Wizard” 

 

Change the Order 

Number to Count. 

 



 
 

 

 

 

Step 3-2 Choose the fields 

 

 
 

Step 3-3 Grouping (No grouping is necessary) 

 



 
 

 

Step 3-4 Sort the items 

 

 
 

Step 3-5 Setup the Layout 

 



 
 

Step 3-6 Choose the style 

 

 
 

Step 3-7 Enter the name of the report 

 



 
 

 

 

Step 3-8 Review the results 

 

 
 



Step 3-9 Modify the report layout 

 

 
 

Step 3-10 Make the following changes 

 

 
 

Step 3-11 View the results 

  

 
 


