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Access Form Layout Types 
 

Columnar Form – Most commonly used layout. 

 
 

Tabular Form – Horizontal layout. 

 

 
 

Datasheet Form – Similar to a table layout. 

 

 
 

Justified Form – Fits fields into a small space. 
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Form Development Examples 
 

 

Open “World24” Database 
1. Create a query combining the “Customer” table with the “Customer Sales” table 

call it qryCustomerOrders.   

2. Add the fields below to the query 

3. Create a new form (Select the queryCreateForm) 

4. Save the form using the name: frmCustomerOrders. 

5. Add the following fields to the Form: 

      

 
 

 

 

 

Note: All fields will use a standard text input field and the graphics image is called 

Tennis.wmf. 

 

 

 

 

 

 

 

 

 

 



ms-Access2007-2f Forms Creation Examples.doc 

 

 

 

 

Open “World24” Database 
1. Create a query combining the Customers, Customer Sales, and Orders tables.  

       Call it qryOrderForm. 

       Add the records below to the query. 

2. Create a new form called frmOrderForm using the Design View. 

       Use the qryOrderForm query for the form fields. 

       Add the following fields: 

 

 

 
 

Note: The “Shipping Method” will use a List Box. 

          The “Send a catalog?” will use a Check Box. 

          The “Sales Rep” will use a Combo Box. 

          The “Customer Type” will use a Options Group. 

          The “Note” will be a standard text box. 

          All other fields will use a standard text box. 

 

 

 


